
HOW TO CREATE A QUOTE 

Flight + Hotel + Transfers 

 

Step 1: Log in to the Travel Rez Platform 

1.1 Open your web browser and navigate to the Travel Rez login page. 

https://agents.travelrez.com.au 

1.2 Enter your username and password. 

1.3 Click Login to access your account. 

 

 

 

 

 

 

 

https://agents.travelrez.com.au/


Step 2: Searching for Flights 

2.1 Once logged in, go to the Search section. 

2.2 Click the Flight Tab to search for flights 

2.3 Enter your client’s travel details: 

• Departure city 

• Arrival city 

• Travel dates 

• Cabin type 

• Preferred airline (if any) 

2.4 Click Search to find available flights. 

 

 

 

 

 

 

 



Step 3: Selecting Flights 

3.1 Review the list of available flights.  

3.2 Select the best option based on flight time, layovers, and price. 

3.3 Click Continue to add the flight to the quotation. 

 

 

 

 

 

 

 

 

 

 



3.4 Once you selected the flight, you have the option to upgrade to higher fare 

brand as shown below: 

 

 

 

 

 

 

 

 

 

 

 

 



3.5 Once you’ve selected the flights, you’ll have the option to enhance your 

client’s travel experience by adding extra services, including hotels and 

transfers—all in one quotation. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 4: Adding Hotels 

4.1 Navigate to the Add Travel Extras section. 

4.2 Click Add a Hotel  to search for Hotel. 

4.3 Enter the location, dates, and number of guest/s then click Search for 

Hotels 

 



 

4.4 Select the best option to add to the quotation. 

 

 

4.5 SELECTING ROOMS:  

* 

Take note of the cancellation deadline to avoid penalties 



4.6  After confirming the hotel, it will return to the Add Extras option, and the hotel 

price will be added to the total.  Then you can now proceed to add a transfer. 

 

Step 5: Adding Transfer 

5.1 In the Add Travel Extras section, select Add a Transfer. 

5.2 Choose a transfer option that matches your client’s arrival and departure 

times. 



5.3 Click Add to include in the quotation.  

 

5.4 Now that flights, hotels, and transfers have been added, you are ready to 

review and send the quotation! 

 



Step 6: Reviewing the Quote 

 

6.1 Click Continue to Book to review the details. 

 

 

 

 

 

 

 

 

 

 

 



6.2 Verify the following under Booking Details  

• Flight times 

• Hotel selection 

• Transfer details 

• Pricing 

6.3 If all details are correct, click Create a Quote. 

 

 

 

 

 

 

 

 

 

 



Step 7: Sending  a Quote to your Email 

7.1 Enter your email address. 

7.2 To view the full price breakdown, untick the Hide Price option. 

7.3 Click Send to receive the quotation in your inbox. 

7.4 The quote has been successfully sent to your email. Please take note of 

your quote reference number 



Step 8: Modifying the Quotation received from TravelRez 

8.1 Open the quotation email. 

8.2 Review the pricing and details. 

8.3 Make modifications as needed: 

• Adjust pricing 

• Apply discounts or mark ups 

• Add or remove services 

8.4 Once modifications are done, you may forward the email to the client. 

8.5 Alternatively, you may copy the details into a new email and personalize it. 
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Thank you for using Travel Rez! Happy booking!                

 


